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INOJIO’KEHHUE V - 13
O 3AIIUTE, XPAHEHUU, OBPABOTKE U IIEPEJAYE IIEPCOHAJIBHBIX

JAHHBIX PABOTHUKOB u OBYUYAIOIIIUXCSA

Hacrosimee IlomoskeHne o0 3ammMre NEpCOHAIBHBIX JaHHBIX (nanee - IlomoskeHue)
MuntokoBckoro MKOY  pa3zpaboTtano ¢ 11e/1bi0 3alUThl HH(GOPMAIIUU, OTHOCSIIECHCS K JTUYHOCTH U
JTUYHOH J)KU3HHU PAaOOTHUKOB M OOYJAIOIINXCS, B COOTBETCTBHH C

Konctutymueii Poccutickoit ®eaepanuu,

TpynossiM kogekcom Poccuiickoi @enepannu,

®enepanbHbM 3ak0HOM OT 27.07.2006 rona Ne 149-03 «O6 unbopmaiuu, HHGOPMAITMOHHBIX
TEXHOJIOTHUSX U O 3aIIUTe HHPOPMAITUNY,

®enepanbHbiM 3akoHOM 0T 27.07.2006 roma Ne 152-@3 «O mnepcoHalbHBIX JaHHBIXY,
®enepasibHbIM 3aK0HOM OT 29.12.2012 roga

Neo 273-®d3 «O06 obpazoBanuu B Poccuiickoit deneparumny

[Tocranoenennem IlIpaBurenscrBa Poccuiickorr @exepannu ot 21.03.2012 roma Ne 211 «O6
YTBEPXKJACHUM TIEpPEeUHsT Mep, HalpaBICHHbBIX Ha 00eCredYeHHe BBINOJHEHUS OO0sS3aHHOCTEH,
npeaycMOTpeHHBIX DeepanbHbIM 3aKOHOM «O TTePCOHATIBHBIX JIAHHBIX)

Llens [lonoxenus — ompeaeneHue NopsaKa oOpadOTKU MEPCOHANBHBIX JaHHBIX, 00ECIeYeHHe
3alIUTHI TIPaB M CBOOOJ] paOOTHUKOB M 0OydYarOUmIMXCs Mpu 00pabOTKE WX MEPCOHAIBHBIX JaHHBIX, a
TaK)K€ YCTAaHOBJICHHE OTBETCTBEHHOCTU JOJHKHOCTHBIX JIHMI, MMEIOMIMX JOCTYN K IEepCOHAIbHBIM
JTaHHBIM paOOTHUKOB W OOYYAIOIIMXCS, 3a BBIIOJIHEHWE TPEOOBAHUN HOPM, PETYIUPYIOIINX
00paboTKy U 3alUTy MEePCOHATBHBIX JAaHHBIX.

Hacrosiiee [lonoxxenue BCTynaeT B CULy €O JHS IPUHSTHUS U AEUCTBYET OECCPOUYHO, /10 3aMEHBI
ero HOBbIM llonoxxenuem.

Bce pabGotHukn u pomurenw oOydarommecs (3aKOHHBIC MPEICTABUTENH) JODKHBI OBITH
03HaKOMJIEHBI ¢ HacTosAuM [lonoxenuem.

OO0pabatpiBaeMbIC TIEPCOHATBHBIC JTAHHBIC TOJICKAT YHUUYTOKCHHIO JTUOO OOC3TMYMBAHUIO TIO
JOCTHKEHHH LieIe 00paOdOTKH WJIH B CIIy4yae YTpaThl HEOOXOAMMOCTH B IOCTHKEHUU ITHUX IIeJIeH.

1. O61ue moJioKeHU

1.1. CyObekT mepcoHaNbHBIX AAHHBIX - OOydaromwmiics u/winu pabotHuk OOpazoBaTeNbHON
OpTaHU3aINH, K KOTOPOMY OTHOCSATCSI COOTBETCTBYIOIIHE NEPCOHATBHBIE TAHHBIE.

1.2. IlepcoHasibHble JaHHBIE - Jt00ass HMHGOPMAIMs, OTHOCSLIASCS K ONPEIeICHHOMY WU
OIpe/Ie/IIEMOMY Ha OCHOBAaHMM Takol MHQOpmauuu pusnuyeckoMy Jnily (CyObEeKTy NepCOHAJIbHBIX
JAHHBIX), B TOM 4HUCJIe €ro (aMuius, UMs, OTYECTBO, I'OJ, MECALl, JlaTa ¥ MECTO POXJIEHUs, ajpec,
ceMelHoe, COIMAIIbHOE, MMYIIECTBEHHOE IOJ0XKEeHHEe, oOpa3zoBaHHe, Mpodeccus, ITOXOIbI, Apyras
nHpopMarus.

1.2.1. IlepconanbHble JaHHBIE paOOTHHUKA - HH(OpMAIHs, HEOOXoauMast pabOTONATEI0 B CBSA3H
C TPYAOBBIMU OTHOILEHUSIMH U KAcAIOLIAsiCsi KOHKPETHOTO pabOTHHKA.

1.3. O6paboTka MepcoHANBHBIX JTAHHBIX — JIIOOBIE JeWCTBUS (ONepamuu) WM COBOKYITHOCTH
neicTBusl  (omepauuii), COBEPUIAEMBIX C MCIIOJB30BAaHUEM CPEJICTB aBTOMATH3aluu wWin 0e3
WCTIOJB30BaHUSI TAaKUX CPEICTB C TEPCOHAIBHBIMHA JaHHBIMH, BKIIO4Yas cOOp, 3amucCh,
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CHCTEMaTH3allMI0, HAKOIUICHUE, XpaHCHHE, yTOYHEeHUe (OOHOBICHHME, M3MECHEHUE), HCIIOJb30BaHHE,
pacnpocTpaHeHue (B TOM 4UHCIE TepeAady), oOe3nMuuBaHue, OJOKUPOBAHWE, YHUUYTOKEHUE
MIEPCOHAJIBHBIX JIAHHBIX.

1.4. KoH}uACHINATHFHOCTh IEPCOHATBHBIX JaHHBIX - 00s3aTeNbHOE IS COOJIOJICHUS
HA3HAYECHHOT'O OTBETCTBEHHOT'O JIMIIA, MOJYYHMBILIETO JOCTYH K TEPCOHAIBHBIM JIAaHHBIM CYOBEKTOB
MEPCOHANBHBIX JTaHHBIX, TPeOOBaHWE HE JOMYyCKaTh MX PAcCHpOCTpaHeHHUs Oe3 corjacus cyObeKTa
MEPCOHAJIBHBIX JAHHBIX MJIM MHOTO 3aKOHHOT'O OCHOBAHHUSI.

1.5. PacmpocTpaHeHHe NEpPCOHANbHBIX JAHHBIX - JIEHCTBUS, HANpaBiICHHbIE Ha Iepenady
MEPCOHAJIBHBIX JIaHHBIX OIPEICIICHHOMY Kpyry Juil (mepenada MEepCOHAIBHBIX JaHHBIX) WIA Ha
O3HAKOMJICHUEC C IICPCOHAJIBHBIMU JJAHHBIMM HCOIPAaHMYCHHOI'0 Kpyra JiMlg, B TOM YHCIIC
0o0HapO/IOBaHWE TICPCOHANBHBIX JIAHHBIX B CPEICTBAX MAacCOBOW HWH(pOpMAIMU, pa3MEIICHUE B
I/IH(i)OpMaLII/IOHHO-TeJIeKOMMYHI/IKaIII/IOHHBIX CCTAX MM HNPCAOCTABICHUC AOCTYyIla K NCPCOHAJIbHBIM
JAHHBIM KaKHM-JINOO MHBIM CIIOCOOOM.

1.6. Vicnonb3oBaHue NEPCOHAJIbHbIX AdHHbIX - ﬂeﬁCTBMﬂ, HanpaBJIEHHbIE Ha pPACKpbITNE
NEPCOHAJIbHbIX AaHHbIX HEOMNPEAENEHHOMY KPYTrY 11U,

- MCNONb30BaHWE NMEPCOHaNbHbIX AaHHbLIX - AEUCTBUS (Onepaunn) C nepcoHasnbHbIMU
OaHHbIMK, coBepllaeMble AO/MKHOCTHLIM JIMLIOM O6pa3OBaTean017| OopraHmsaumm B LENAX
MPUHATUA PELUEHMN WU COBEPLUEHMSI WHbIX OENCTBUM, MNOPOXAAMLWMX HOPUANYECKME
nocneacTeusi B OTHOLWEHWW CybbeKkTa MepcoHanbHbIX AaHHbIX MO0 WHbIM - 06pa3oM
3aTparmearolinXx nx rnpasa " cBoboabl nnu npasa " cBoboabl Apyrmux nuu,

- 610KMpoBaHNe nepCoHarnbHbIX AaHHbIX - BpPeEMeHHoe npekpalleHne cbopa
cucTteMaTU3aumMn, HaKOMIEHUS, UCMONb30BaHUA, PacnpoCTpaHeHUs NepPCOHAsbHbIX AaHHbIX
CY6'beKTOB NEPCOHAJIbHbIX AaHHbIX, B TOM YUC/IE UX NeEpeaayn,

- YHUYTOXEHME MEPCOHaNbHbIX AaHHbIX - AENCTBUS, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  COAEPXAHME  MNEPCOHAJIbHbIX [OaHHbIX B VIH(bOpMaU,MOHHOﬁ cncremMe
NEPCOHAJIbHbIX AaHHbIX CY6'beKTOB NEPCOHAJ/IbHbIX AadHHbIX WIW B PE3Y/bTATE KOTOPbIX
YHUUYTOXAKOTCA MaTepuasnbHble HOCUTENN NEepPCOHANbHbIX AaHHbIX CyObeKTOB NepCoHasbHbIX
[aHHbIX;

- obe3nnumBaHune NEPCOHAJIbHbIX AdHHbIX - LI,GVICTBMFI, B PE3y/sibTaTE KOTOPbIX
CTaHOBUTCS HEBO3MOXHbIM 6€3 MUCMO/Ib30BaHUS AOMOSTHUTENbHOW MH(MOPMaLMK ONpeaennTb
NMPUHAAJIEXHOCTb NMEPCOHAJIbHbLIX AdHHbIX KOHKPETHOMY CY6'beKTy NEPCOHAJIbHbIX AAaHHbIX;

- 06LIJ,€LI,OCTYI'IHbIe NnepCOoHalJibHblE€ AaHHbIE - MEPCOHAJIbHbIE AaHHbIE, AOCTYN
HeorpaHMYeHHOro Kpyra uL K KOTOpbIM NpeaoCcTaB/ieH C cornacus cybbekta nepcoHanbHbIX
AOaHHbIX UKW Ha KOTOpPbIE B COOTBETCTBUN C (beﬂepaﬂbelMM 3adKOHaMW HE pacCrnpoCTpaHAETCA
TpeboBaHue cobnogeHns KoHOUaeHUNanbHOCTY;

- nHpopMauma - ceegeHus (coobuleHus, AaHHble) He3aBUCMMO OT (POpPMbl KX
NpPeEACTaBJIEHNA,

- AOKYMEHTUPOBaHHas MHMopMaums - 3admnKCMpoBaHHas Ha MaTepuanbHOM HocuTene
nyTeM [OOKYMEHTMPOBaHMS WHGOPMauus C pekBU3UTamMu, MO3BOASOWNMK  OnpeaennTb
TaKYylo MHd)OpMaLI,VIPO nnn ee MaTepMaﬂbelﬁ HOCUTESb.

1.7. Undopmanuonnas cucrema OO - mHbOpMalMOHHAA CHUCTEMa, MPEACTaBIAOMAs coO0i
COBOKYITHOCTH IICPCOHAJIIBHBIX JAHHBIX, COACPKAIIUXCA B Oaze JaHHBIX, a TaK¥XKe€ I/IH(l)OpMaIII/IOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPECTB, MO3BOJISIONINX OCYIIECTBIATh 00PA0OTKY TaKHX MEPCOHATBHBIX
AAaHHBIX C UCITIOJIb30BAHUEM CPCACTB aBTOMATU3alluu UJIN 0€e3 HCII0JIb30BaHUS TAKUX CpCACTB.

2. IlepcoHasibHBIC TaHHbIC PA0OTHMKOB U 00y4aIOIMXCH

2.1. K mepcoHaJIbHBIM JaHHBIM pPa0OTHHKA, IOJIy9aeMbIM pPa0OTOAATeNeM U TIOJUICIKAIIHM
XpaHCHHUI0 y paboTonaTenss B MOPSAKE, MPEIyCMOTPECHHOM JICHCTBYIOUIMM 3aKOHOJIATEIILCTBOM M
HacTosmuM [looXeHreM, OTHOCSITCS CICIYIOIIUE CBEACHHS, COJCpXKAIIUeCs B JUYHBIX Jeliax
PabOTHHKOB:

- MMACMIOPTHEIC TAHHBIC PAOOTHHKA,;
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— 1HH;

- KOIIHS CTPAXOBOT'O CBUJIETENIHCTBA IOCYIaPCTBEHHOI'O IEHCUOHHOI'O CTPAaXOBaHUS;

- KOMus IOKyMEHTa BOMHCKOIO y4eTa (/711 BOGHHOOOSN3aHHBIX U JIUII, MOAJIEKAIIUX TPU3BIBY Ha
BOGHHYIO CITYKO0Y);

- KOmus JOKyMeHTa 00 00pa3oBaHMU, KBaTU(UKALNUN WIH HAIUYUU CIICHUATIbHBIX 3HAHUH (ITpH
MOCTYIIJICHUH Ha paboTy, TpeOYIOIYI0 ClIIMAIbHBIX 3HAHUH WM CHICTIMATIbHOM ITOATOTOBKH);

- aHKETHbIC JaHHbIEC, 3aMOJIHEHHbIE PAOOTHUKOM MPHU MOCTYIUIEHWH HA padoTy WM B Mpollecce
paboTel (B TOM umcie - aBTOOMOrpadusi, CBEJCHUS O CEMECHHOM IOJOKEHUH paObOTHUKA, TIepEeMEHE
(dbaMuInK, HATUYUH J1eTel U WKINBEHIICB),

- IOKyMEHTBI O BO3pacTe MaJOJETHUX JIETEN U MECTE UX 00yUEHMUS,;

- IOKyMEHTBI O COCTOSTHUU 37I0POBbs (CBEJCHUS 00 HHBAJIUTHOCTH, O OEPEMEHHOCTH U T.I1.);

- WHbIE JIOKYMEHTBI, KOTOpbIE C Y4YeTOM cHelupuKd padoTbl U B COOTBETCTBHHM C
3aKoHOAaTenbCcTBOM Poccuiickoit ®Denepanuu JOHKHBI OBITH MPEABABICHB PAOOTHUKOM MPHU
3aKJIFOUEHUHU TPYAOBOI'O JIOTOBOPA UJIU B MEPUOJL €T0 ACUCTBUS (BKIHOYAs MEIULIMHCKHUE 3aKIIOYEHMUS,
MpeIbsBIsieMble pAOOTHUKOM MPH MPOXOXKICHUU 00s3aTeNbHBIX MIPEABAPUTENbHBIX U MEPUOAUYECKUX
MEIUIIUHCKUX OCMOTPOB);

- TPYJOBOM JJOTOBOD;

- 3aKJII0YEHHE 10 TAHHBIM [ICUXO0JIOTMYECKOI0 UCCIIEJOBAHMS (€CIIM TaKOE UMEETCS);

- KONUHU MPHUKA30B O TMpHUEMe, MEepeBOjaX, YBOJbHEHUHU, MOBBIIICHUU 3apa0OTHOM IUIATHI,
MIPEMUPOBAHUH, TTOOUIPEHUSIX U B3BICKAHUSX;

- Tu4Has kaprouka o gopme T-2;

- 3asiBJICHUS], OOBSICHUTEIBHBIC U CITyKEOHBIE 3aITMCKU paOOTHHKA;

- IOKyMEHTBI O TPOXOXKACHUH PAOOTHUKOM aTTECTAIMH, TOBBIIICHHS KBATH(UKALINY;

- MHBIE IOKYMEHTHI, COIEPIKaIINe CBEACHUS O paOOTHHKE, HAX0XK/ICHHE KOTOPBIX B JIMYHOM JIEje
paboTHUKAa HEOOXOAMMO JUIsl JOKYMEHTAIBHOTO OGOpPMIICHHS TPYAOBBIX IPABOOTHOIICHHUNA C
pabOTHUKOM (BKJIIOYAsi PUTOBOPHI CyJa O 3alpeTe 3aHUMATHCS MeAarOrHUeCKON IeATEIbHOCTHIO WITH
3aHMMATh PYKOBOJSIINE JOKHOCTH).

2.2. K mepcoHanbHbIM JaHHBIM oOywarommxcst (BocrmutanHuKoB) OO, momyuaembix OO wu
noanexamux xpaneHuto B OO B mopsiake, NPeaycCMOTPEHHOM AEMCTBYIOIIUM 3aKOHOATEIbCTBOM H
HacToamuM IlonoxeHnuem, OTHOCATCS CIEAYIOLUE CBEJEHUs, coepkaliuecs B MHPOPMAILMOHHOMN
cucteme OO:

— JIOKYMEHTBI, YJOCTOBEPSIOIINE JTUYHOCTh OOYyYaroUlerocsi (CBUJETENbCTBO O POKIACHUM WU
acropT);

— JIOKYMEHTBI O MECTE IPOKUBAHMUS,;

— JIOKYMEHTBI O COCTaBE CEMbH;

— IacIOPTHbIE TaHHbIE POAUTEIIEH (3aKOHHBIX NPEACTaBUTENEH ) 00yUdaroIerocs;

— KOMHS CTPaxoOBOT0 CBU/IETEIHCTBA TOCYAAPCTBEHHOTO IIEHCUOHHOTO CTPAXOBaHUS;

— JIOKYMEHTBI, MOATBEPXkAAIOIINE IIPaBa HAa JIONOJHUTENIbHbIE TapaHTUU M KOMIIEHCAIUHU I10
ONpeACNICHHbIM  OCHOBAHHSM, TPEIYCMOTPEHHBIM  3aKOHOJATEIbCTBOM  (POIUTEINU-UHBATH/IBI,
HETIOJIHAsL CeMbs, PEOCHOK-CHPOTA | T.I1.);

— WHBIE JOKYMEHTBI, COJepXalllhe IepcoHalbHble JaHHbIEe (B TOM UHCIE CBEICHUS,
HEOOXOMMBIC JJISl TPEAOCTABICHHS OOydaromeMycsi (ero poAWTENsIM, 3aKOHHBIM IPEICTABUTEISIM)
rapaHTUil ¥ KOMIIEHCAIUH, YCTAHOBICHHBIX IEHCTBYIOIIMM 3aKOHOAATEIILCTBOM).

3. IIpaBujia 00padOTKM NMEPCOHATBHBIX JAHHBIX

3.1. OOpa3zoBarenpHasi OpTraHU3ANMs OMpENLIIIeT O00BhEeM, CoOJepKaHue 00padaThIBAEMBIX
MEPCOHANBHBIX JaHHBIX PaOOTHUKOB M OOYYaromIMXcs, pyKoOBoJACTBYsIch Koncrurynueit Poccuiickoii
®deneparn, TpynosiM kojekcoMm Poccmiickoii @eneparuu, 3akoHoMm Poccmiickoit @enepanun «O0
o0pa3oBaHUI» U UHBIMU (eiepaibHbIMU 3aKOHAMH.

3.2. O6paboTKa MEePCOHATBHBIX JTaHHBIX PA0OOTHUKOB OCYIIECTBISCTCS MCKIFOUUTEIHHO B IEIIX
oOecrieueHus cOOII0IEHUSI 3aKOHOB U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, COJICUCTBUS paOOTHUKAM
B TPYIOYCTPOHCTBE, OOyYEHHWHM W TMPOJBIKCHUHM TIO CIYX)O0€, a TakkKe OO0CCIICUeHUs IHUIHOMN
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Oe3omacHOCTH PAOOTHHKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJS KOJIMYEeCTBA U KadecTBa
BBITIOJIHSIEMOU pabOTHI.

OOpaboTka MEepCOHANBHBIX MAHHBIX PAOOTHUKOB M OOYYAIOMIMXCS MOXET OCYIIECTBIATHCS
HUCKIIFOUUTCIIBHO B LICIISIX O6€CH€‘~I€HI/I$[ CO6JIIO[[€HI/IH 3aKOHOB U MHBIX HOPMATUBHLIX ITPABOBLIX dKTOB;
COJICHCTBUS 00yJaroMMcsi B 00yYeHUH, TPYAOYCTPOICTBe; oOecrneueHus uxX JINYHOU 0e30MacHOCTH;
KOHTpOJISI KauecTBa 00yueHHUsl U 00eCieueHUsl COXPAaHHOCTH UMYILIECTBA.

3.3. Bce mnepcoHanbHble JaHHBIE PAOOTHHUK  MPEIOCTABISAIOTCS PaOOTHUKOM JIMYHO, 3a
HCKITIOYCHUEM CIIydacB, MPEIYCMOTPEHHBIX (pemepaibHbIM 3aKOHOM. Eciu mepcoHanbHBIC JTaHHBIC
paboTHUKAa BO3MOXHO MOJYYUTh TOJBKO y TPETbEeW CTOPOHBL, TO paboTodaTens 00s3aH 3apaHee
YBEJAOMUTh 00 3TOM pabOTHUKAa M NOJYYUTh €ro MNHCbMEHHOE coriacue. PaboTomaTtenb n0JKeH
COOOIIUTH PAaOOTHHUKY O LENSAX, MPEANOoIaraéMbIX HCTOUHHUKAX U CIIOCO0aX MOTYYSHHS MePCOHAIBHBIX
JAaHHBIX, a4 TAKKC O XapaKTCpC NOAJICIKAIIUX ITOJYUCHUIO INMECPCOHAIBHBIX NAHHBIX W IMOCICIACTBUAX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIaCHe Ha UX MOJTyYCHHE.

3.4. PaboTHMKM M pPOAUTENN (3aKOHHBIE HPEJCTABUTENN) OOYyYaIOLIErocss IOJIKHBI ObITh
POUH(OPMHUPOBAHBI O LENSIX 00PaObOTKU MEPCOHAIBHBIX JAHHBIX.

3.5. MBOY Haymogckas OOIL He mmeer mpaBa moiy4darb M 0OpabaThIBaTh MEPCOHAIBHBIC
NaHHbIe Pa0OTHHMKA, OOYYarOMIErocs O €ro MOJUTHYECKHX, PEIUTHO3HBIX U HHBIX YOCKICHUSX H
YaCTHON JKM3HM 0O€3 MHCBMEHHOTO COIIacus pabOTHUKA, OOydaromerocs, poauTens (3aKOHHOTO
MIPEICTAaBUTES).

MBOY Haymogckas OOl He mMmeeT mpaBa NoOIy4aTh U 00padaThiBaTh MEPCOHAIBHBIC TaHHBIE
paboTHUKA, 00YJaIOMIerocsl O ero WICHCTBE B OOLIECTBEHHBIX OOBEIUHEHHIX WM €ro IpoCor3HOI
JESTeTbHOCTH, 32 HCKIIFOUYCHHUEM CITy4aeB, IPEIyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

3.6. Cornacme cybbekTa nepcoHanbHbIX AaHHbIX He TpebyeTcs B cneayowmx cnyyasx:

1) 06paboTKka nepcoHanbHbIX AAHHbIX OCYLECTBASETCA HAa OCHOBaHUW TpyaoBOro
kogekca P®, ®epepanbHoro 3akoHa oT 29.12.2012 r. N9 273-®3 «0O6 obpas3osBaHuu B
Poccuiickon ®eagepaumm» unu nHoro deaepanbHOro 3aKOHa, YCTAHABMBAIOLWIEro ee Lefb,
ycnoBuga nonyyvyeHnsa nepcoHalsibHbIX AdHHbIX U Kpyr CY6'b€KTOB, NnepCoHasibHbIE [AaHHbIE
KOTOpbIX moaniexat obpaboTke, a Takke onpeaenswoowero nonHomouns MbOY Haymosckas
OO0LL;

2) O6p360TKa NEPCOHAJIbHbIX AaHHbLIX OCYLWWECTBJIAETCA B LENAX UCMOHEHUA TPyAOBOIro
A0roBopa,

3) 06bpaboTKa NepcoHasbHbIX AAHHbIX OCYLUECTBASETCA AN CTAaTUCTUYECKUX WU UHBIX
Hay4HbIX ueneﬁ npu ycsioBumn obsa3aTtenbHoro obe3nnunBaHms NEPCOHAJIbHbIX AAaHHbIX;

4) 0b6paboTka NepcoHasnbHbIX AaHHbIX HeobxoaMMa Ans 3aWMTbl XKU3HU, 340POBbS UK
MHBIX XXU3HEHHO BaXXHbIX UHTEPECOB CybbeKTa NepCoHanbHbIX AaHHbLIX, €CNN MOSyYeHne ero
cornacmda HEBO3MOXHO.

4. XpaHeHHe U UCII0JIb30BAHHE MEPCOHAIBHBIX JAHHBIX

4.1. IlepcoHanbHble JaHHbBIE XPAHATCSA HA OYMa)KHBIX U 3JIEKTPOHHBIX HOCUTEISAX, B CIIELUAIBHO
IIpeIHa3HAYEHHBIX JIJISl 3TOI0 OMELICHUSIX.

4.2. B mporecce XpaHeHUs IEPCOHANIBHBIX TAaHHBIX JOJKHBI 00€CIIeunBaThCs:

- TpeOOBaHMSI HOPMATUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIMX I[paBWIa  XpaHEHUs
KOH(UIEHIMATIbHBIX CBEJACHUI;

- COXpPaHHOCTb MMEIOIMXCS JAaHHBIX, OrpaHMYEHUE JOCTylla K HHM, B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanyu u Hactosmmm [lonoxenuem;

- KOHTPOJb 32 JIOCTOBEPHOCTbIO U TIOJHOTOM IEPCOHAIBHBIX JAHHBIX, HX PETYJSIpHOE
OOHOBJICHHE Y BHECEHHE 10 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIIMX U3MEHEHUH.

4.3. Jloctyn k nepcoHaibHbIM JaHHBIM paboTHUKOB MBOY Haymosckas OOL umeror:

- TUPEKTOp;

- 3aMECTHUTEIH JUPEKTOPA;

- OTBETCTBEHHBIH 3a paboTy caiiTa IIKOJIbI;
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- PYKOBOJUTENb CTPYKTYpPHBIX MOJpa3felieHui MO HANpaBlIECHUIO AESITETbHOCTH (JOCTYN K
[IEPCOHANIBHBIM JIaHHBIM TOJIBKO PaOOTHUKOB CBOEIO MTO/IPA3/ICIICHNU).

4.4. Tlomumo nwui, ykazaHHbIX B 1. 3.3. Hacrosmero IlomokeHus, mnpaBo JOCTyma K
[IEPCOHAJIBHBIM JIAaHHBIM UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOUYEHHBIE JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

4.5. Jluma, uMeroue TOCTyI K IepCOHAIBHBIM JaHHBIM 00s13aHbI UCIIOIb30BATh MEPCOHANILHBIE
JAHHBIE JIUITH B TEJISX, UTSI KOTOPBIX OHH OBLTH TPEI0CTABICHBI.

4.6. OTBETCTBEHHBIMU 3a OPTraHU3ALMIO U OCYIIECTBIEHHUE XPaHEHUS MEPCOHATBHBIX JaHHBIX
pabotHukoB u obydaromuxcs MBOY Haymoskas OOILLl siBisieTcss OTBETCTBEHHEBIN 3a paboTy caiita
IITKOJIBI.

4.7. TlepcoHanbHble TaHHBIE PAOOTHUKOB OTPAXKAIOTCS B JMYHOW KapTouke padorHmka (T-2),
KOTOpasi 3aIlloJIHAETCS TIOCTIe U3AaHus [IPUKa3a 0 ero npuemMe Ha paboTy.

4.8. [IlepconanpHple JaHHBIE paOOTHUKOB M OOY4YaIOHNIMXCS MOTYT COJIEpXKaTbCs B
nH(OPMALIMOHHON CUCTeME, Ha OYyMa)kKHBIX HOCUTEIISAX U B AJIEKTPOHHOM BHUJIE.

5. Ilepenaya nepcoHaJNbHBIX JAHHBIX

5.1. Ilpu mepenmaue mMEpCOHANBHBIX JAAHHBIX APYTUM HOPUIUYECKHUM U (PU3UYECKUM JIHIAM,
MBOY HaymoBkas OO noskxHO coOmt0aaTh caeayonue TpeOoBaHus:

5.1.1. IlepconanbpHbIe JaHHBIE paOOTHUKA (0OYYAIOIIETOCs) HE MOTYT OBITh COOOIIEHBI TPEThEH
cTopoHe 0e3 MHUCHPMEHHOTO corjacus paOOTHHMKA, POAMTENST (3aKOHHOTO IPEICTABUTEI)
oOyyJarolerocsi, pojauTenei (3aKOHHBIX MPEACTABUTENCH) HECOBEPIICHHOJIETHErO0 O0y4Yarolerocs
(BOCIIMTAaHHUKA), 32 MCKIIIOUEHUEM CIIydyaeB, KOIJa 3TO HEOOXOAMMO AJIs MPENyNpexaeHUs yrpo3bl
KU3HU U 3]I0POBBI0 pa0OTHHKA (00yUaloIIEerocs), a TakKe B Cllydasx, YCTAaHOBICHHBIX (eaepaabHbIM
3aKOHOM.

5.1.2. Jluma, momydaroliyde IepcoHalbHbIE HaHHBbIE pPaOOTHHKA (00y4aromierocsi) MOJKHBI
MPEAYNPERKAATHCS O TOM, YTO 3TH JIaHHBIE MOTYT OBITh MCIIOJIb30BaHBI JIMIIb B LEJAX, ST KOTOPBIX
onu coobmensl. MBOY MBOY Haymoskas OOII pomkHa TpeOOBaTh OT ATUX JIMI] MOITBEPIKICHHS
TOT0, YTO ATO MPaBHIIO coOMoAeHO. JIuIa, moryyaromue nepcoHagIbHble JaHHBIE 00s13aHbI COOIIOIATh
peXUM KOHGUICHIMATFHOCTU. JJaHHOE TONI0KEeHNE HE PACIPOCTpaHsieTcs Ha OOMEH NMepCOHAIbHBIMU
JAHHBIMU B TIOPSIIKE, YCTAHOBICHHOM (pe/iepaibHBIMH 3aKOHAMH.

5.2. Ilepemaua mepcoHaNbHBIX AAHHBIX PaOOTHHKA (OOYyYaromIerocsi) €ro MpeICTaBUTENIIM
MO’KET OBITh OCYIIIECTBJIEHA B YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOJATEILCTBOM IOPSJIKE TOJIBKO B
TOM 00beMe, KOTOPBI He0OXOIUM JIJISl BBIMOTHEHUS YKA3aHHBIMH MPEACTABUTEIAMU UX (QYHKITUH.

6. O0s13aHHOCTH padoToAaTe s MO 3alIUTe NePCOHAJBHBIX TaHHbIX PA00OTHUKA

6.1. PabGoTtomarens 00s13aH 3a CBOM CYeT OOCCICYHMTH 3aIIUTy IEPCOHAIBHBIX JTaHHBIX
PaGoTHHKa OT HENpPaBOMEPHOTO WX WCIOIB30BAHUS WJIH yTPaThl B MOPSJAKE, YCTAaHOBICHHOM
3aKOHOJATEILCTBOM PD.

6.2. PaboTonarens 00si3aH MpUHUMATh MEPbI, HEOOXOAMMBIC M JOCTATOYHBIC JIJIsi OOeCTiedeHuUs
BBITIOJIHCHUST OOSI3aHHOCTEH, MPEAYCMOTPEHHBIX (eaepaabHbIMU 3aKOHAMU B 00JIACTH  3allMThI
MEPCOHAJIBHBIX IAHHBIX ¥ MHBIMA HOPMATUBHBIMU IIPABOBBIMHU AKTAMU:

— Ha3HaA4aTh COTPYJHHMKA, OTBETCTBEHHOI'O 3a OPraHM3aldi0 OOpabOTKH IEPCOHABLHBIX
JIAHHEBIX;

— uW3JaBaTh JOKYMEHTHI, ompexaeistomue noautuky MBOY MBOY Haymoskas OO B
OTHONICHUU 00paOOTKH IMEPCOHATBHBIX JAHHBIX, JTJOKAIBHBIC aKThI [0 BOIIPOCaM 0OPaOOTKHU U 3alTUTHI
MEePCOHAJIbHBIX JaHHBIX;

— TMPUMEHSTH T[PABOBBIC, OPTraHU3AIMOHHBIE W TEXHUYECKHE MEphl IO OOECIEeYEHUIO
0€30IaCHOCTH MEPCOHAITBHBIX JAHHBIX;

— mpu cOope MEepCOHATBHBIX JNaHHBIX PaboTHuKa-rpaxkgannHa P® obecrieunBaTh 3ammuch,
CHUCTEMAaTH3AIMIO, HAaKOIUICHHWEe, XpaHCHHE, YTOYHCHHE (OOHOBJICHUE, H3MCHCHHE), H3BICYCHHUE
MEePCOHAIBHBIX JaHHBIX PaOOTHHKA C HCITOIb30BaHHEM 0a3 JTaHHBIX, HAXOSIINUXCS Ha TeppuTopuu PD;
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— OCYLIECTBJIATh BHYTPEHHUH KOHTpPOIb U (WIM) ayAUT COOTBETCTBHS 0OpabOTKH
MEPCOHAJIBHBIX JaHHBIX q)eﬂepaJH)HI)IM 3aKoHaM B 00J1aCTH 3al0UTHI IICPCOHAJIBHBIX JAaHHBIX WU WHBIM
HOPMAaTHUBHBIM TIPABOBBIM aKTaM, TPEOOBaHMSIM K 3alUTE I[EPCOHAIBHBIX MJAHHBIX, IOJUTUKE
oreparopa B OTHOIIEHUH 00pabOTKH NMEPCOHATBHBIX JAHHBIX, JIOKAIHBIM aKTaM OTepaTopa;

— OLIEHUBATh BpEJ, KOTOPBIH MOXET ObITh NMPUUYMHEH CyOBEKTaM IME€PCOHAIbHBIX JAHHBIX B
cllydyae HapyIICHHUs 3aKOHOJATENLCTBA B OOJACTH 3aIlUTHl MEPCOHAIBHBIX JTaHHBIX, COOTHOIICHUE
YKa3aHHOT'O BpeJja M NPUHUMAEMbIX ONEpaTOPOM MeEp, HApaBJIECHHBIX Ha 00ecreueHUe BBITOJHEHUS
00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM;

— 3HAKOMHUTb PAOOTHHUKOB, HEMOCPEACTBEHHO OCYLIECTBISIOMIMX O00pabOTKY MEepCOHATBHBIX
JaHHBIX, C ITIOJIOKCHHUAMHU 3aKOHOAATCIIBCTBA B objacTu 340U ThI HCPCOHAIBHBIX JAHHBIX, B TOM YUCJIC
C JOKYMEHTaMH, ONPEIEIAIONIMMU IOJUTHKY OIepaTopa B OTHOLICHHH 0OpabOTKH MEepCOHAIBHBIX
JAHHBIX, JIOKAIBHBIMUA aKTaMH II0 BOIIPOCaM OOpabOTKM TEPCOHANBHBIX JAaHHBIX, W (WIHM) 00y4aTh
yKa3aHHbIX PAOOTHUKOB.

6.3. PaGoronarens 00s3aH 0O3HAKOMHTH PabOTHUMKAa W €ro MpeACTaBUTENEH C HACTOSIIMM
[TonoxeHueM U UX MpaBaMy B 00JIaCTH 3aIUTHI IEPCOHAIBHBIX JTAHHBIX [10J] POCIIUCH.

6.4 . Pabotomarens o0s3aH obecrieunTh PabOTHHMKY CBOOOAHBIN OECIIATHBIA TOCTYIT K €ro
NEePCOHAJBHBIM JAHHBIM, BKJIIOYas MPaBO Ha IOJydeHHE Komui 1ro00# 3amucu, cojaepikalieil ero
MEPCOHAJIBHBIC JAHHBIC, 3a UCKIIIOYCHUEM CJIy4acB, IIPEAYCMOTPCHHBIX 3aKOHOM.

6.5. PabGotomarens o0s3aH mno TpeOoBaHMI0O PaboTHMKA NPEJOCTaBUTH €My IOJIHYIO
MH(POPMALIHIO O €ro MEePCOHAIBHBIX TaHHBIX U 00pabOTKe 3TUX JaHHBIX.

6.6. PaboTonarens 00s3aH €XKEroJHO MOJ POCIUCh 3HAKOMUTh PaOOTHHKA C 3amMcAMU B JIMYHOMN
kapTouke T-2.

7. lIpaBa paGOTHUKOB,
00y4YaKOIIUXCSl, POAUTE/IeH (3AKOHHBIX MPeACTABUTEJIei) MAJI0JIEeTHEr0 HeCOBEPIICHHOJIETHEr 0
o0yualonierocsi) Ha odecneyeHue 3alUTHI EPCOHAIbHBIX TaHHBIX

7 .1. B nensax obecrnieueHus: 3alUThl IEPCOHANBHBIX JAHHBIX, XPAHSIIIUXCSI B 00pa30BaTeIbHOM
YUpPSKACHUN, PAOOTHUKH H oOydaronipecs (poauTeNd (3aKOHHBIE IPEICTABUTEIN) MAJIOJIETHETO
HecoBepiieHHoJeTHero ooy4aromerocs) MBOY MBOY Haymoskast OOILL, umerot npaBo:

7.1.1. [TomyyaTs mosHYI0 WHGOPMAILIHIO O CBOMX TMEPCOHAIBHBIX TaHHBIX U HX 00paboTKe.

7.1.2. CBoboaHOrO OECIIaTHOro AOCTYyIa K CBOMM MEPCOHANBHBIM JIaHHBIM, BKIIOUasl MPaBO HA
MOJTy4YeHHEe KOITUH JIF0OOM 3a1ncH, CoAeprKallel mepcoHallbHbIe JaHHbIE pa0OTHHKA, 32 UCKIIOUCHHEM
Clly4aeB, MPEAyCMOTPEHHBIX (eepanbHbIMU 3akoHaMu. [lonyuenue ykazaHHOM MHOpPMAIIK O CBOUX
MEPCOHANBHBIX JAHHBIX BO3MOXKHO IPH JIMYHOM OOpamieHnu paboTHHKA, OO0ydJaromierocs (s
MaJIOJIETHETO HECOBEPILIEHHOJIETHETO — €ro PpOAMTENCH, 3aKOHHBIX MpPEJACTaBUTENeH) — K JIUILY,
OTBETCTBEHHOMY 32 OPTraHU3aIHIO U OCYIIECTBICHUE XPAaHEHHUS TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

7.1.3. TpeboBath 00 MCKIIOUEHUU WM UCIIPABICHUU HEBEPHBIX HIIM HEMOJHBIX MEPCOHAIBHBIX
JTaHHBIX, a TaKKe JaHHBIX, OOpaOOTaHHBIX C HapymIeHHeM TpeOOBaHUHM JEHCTBYIOIIETO
3aKOHOJATENIbCTBA. YKa3aHHOE TpeOOoBaHUE AOHKHO OBITH O(GOPMIEHO MUCHMEHHBIM 3asBICHHEM
pabortHuka Ha umst pykooutesis MBOY MBOY Haymoskas OOIII

[lepconanbHbIE JaHHBIE OLIGHOYHOTO XapakTepa padOTHUK, 0Oydaromuiics (poauTeNb, 3aKOHHBIH
MPEJCTaBUTENIb HECOBEPIICHHOJETHETO OOYYarOmIerocsi) MMEET IPaBO JIOTOJIHUThH 3asBICHHEM,
BBIPAXKAIOUIUM €T0 COOCTBEHHYIO TOUKY 3PCHHUSL.

7.1.4. TpeboBarp 06 m3Bemennn MBOY MBOY Haymoskass OOILl Bcex i, KOTOPBIM paHee
ObUTH COOOIIEHBI HEBEPHBIC HIIM HEMOJHBbIE MEpPCOHANbHBbIC JaHHbIE PAaOOTHUKA, OOy4Yarolerocs
(BocTaHHUKA) 000 BCEX MPOU3BECHHBIX B HUX MCKIIIOYCHUSX, UCTIPABICHUSAX UM JOMOTHEHHUSX.

8. O0s13aHHOCTH Cy0ObEeKTA NMEePCOHATbHBIX JAHHBIX
1o o0ecrneYyeHnI0 10CTOBEPHOCTH €ro MePCOHAIbHBIX JAHHbBIX

8.1. B nensix obecriedueHus 10CTOBEPHOCTH MEPCOHABHBIX TAHHBIX PAOOTHUKHU O0s3aHbI:
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8.1.1. Ilpu npueme Ha pabory B MBOY MBOY Haymoskas OOIL npencraBusTh
yrnoiHoMo4eHHbIM pabotankam MBOY MBOYVY Haymoskast OOILl nocroBepHbie cBeneHus o cede B
nopsiike u o0beMe, pelycCMOTPEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit denepannu.

8.1.2. B cinyuyae u3MeHeHus: NepCOHAIbHBIX JJAHHBIX pPa0OTHUKA: (PaMUIIMSL, UMS, OTUYECTBO, aJIpeC
MeCTa JKUTENbCTBA, I1aCHOPTHbIE JlaHHBIE, CBeleHUs 00 0O0pa3oBaHUHU, COCTOSHUM 3]0POBbS
(BCIIEICTBUE BBISIBIEHHUS B COOTBETCTBMM C MEIUIMHCKUM 3aKJIIOUYEHHEM IPOTUBOINOKA3aHUM AJis
BBINOJIHEHUS] pa0OTHUKOM €0 JO0JKHOCTHBIX, TPYJOBBIX 005f3aHHOCTEH U T.II.), cO00IIaTh 00 3TOM B
TedyeHue 5 pabounx JTHEH ¢ 1aThl UX U3MEHEHUH.

8.1.3. B ciydae npoxokIeHHs KypcoB, MOJY4YeHMs Harpaj, OnarogapHocTei, MpOX0KICHHS
aTTecTallMd W T.A., coo0marb 00 3TOM B TedeHHWe S5 paboumx AHEH C  JaThl  TOJYYEHUS
MOJITBEPKIAIOLIETO JOKYMEHTA.

9. OTBETCTBEHHOCTD 32 HAPYIIEHHE HACTOSILIETO MOJIOKEHHSI

9.1. 3a HapymieHue nopsiaka 0opadoTku (cOopa, XpaHEHHs, UCTIOIB30BAHUS, PACIPOCTPAHCHUS U
3aIIUThI) MEPCOHATBHBIX IAHHBIX JOJDKHOCTHOE JIMIO HECeT aJIMUHHCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C JICHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

9.2. 3a HapylICHHE MPABUJI XPAHCHUS M MCIOJIb30BAHMS NIEPCOHAIBHBIX JTAHHBIX, MOBJICKINEE 32
co0oil MaTepuanbHBIA yIiepo paboTomaTento, paOOTHUK HECET MaTepUalbHYI0 OTBETCTBEHHOCTH B
COOTBETCTBUH C JICHCTBYIOUIMM TPYIOBBIM 3aKOHOJIATEIbCTBOM.

9.3. MarepuanbHblii ymepO, HaHECEHHBIH CYOBEKTYy IEepPCOHAIBHBIX JaHHBIX 3a CYeT
HEHA/JISKAILETO XPAaHEHUS] W MCIIOJIb30BaHHUS MEPCOHAIBHBIX JAHHBIX, MOJUICKHT BO3MEIICHHUIO B
HOPSIIIKE, YCTAHOBJICHHOM JICHCTBYIOIINM 3aKOHOIATEIbCTBOM.

9.4. Bce, 4ro He yperyiaupoBaHO HacTosIuM llonoskeHuem, ompenemnsercss NeHCTBYIOIINM
3aKoHoarenscTBoM Pocculickont denepanuu.
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